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Committee/ 
Team Name: 

 

Sponsor:  
 
 

Purpose/Charge: 
 

 
 

Goals/Objectives:  
 
 
 
 
 

Chairperson/Leader:  
 

Recorder:  
 

Membership: 
 

 
 
 
 
 
 
 
 
 
 
 

Consultants/ 
Resource People: 

 

Training/Information 
Needed: 

 
 
 

Method of 
Communication: 

 
 
 
 
 

Timeline:  
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